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1. Outline

This Policy outlines expectations and requirements when staff, students or other members of
the Batchelor Institute of Indigenous Tertiary Education (the Institute) community have an
occasional need to bring a child or children onto campus to balance work or study with their
family responsibilities.

2.  Summary

The Institute recognises its duty of care to manage, so far as it is reasonably practicable, any
risk to health, safety and wellbeing of its staff, students, visitors and other persons, including
children, on its campuses and worksites.

The Institute is committed to ensuring the safety and wellbeing of children on Institute
campuses and endorses the National Principles for Child Safe Organisations. The Institute
recognises that, when balancing work, study and family responsibilities, a staff member or
student (as the carer of a child) may occasionally need to bring a child onto campus.

This policy outlines the requirements when children come onto an Institute campus or
worksite and the obligations to ensure their safety.

3. Children on Campus

3.1 Scope.
3.1.1  This policy applies to:
3.1.1(a) all staff and students,
3.1.1(b)  others who bring children onto an Institute campus, and

3.1.1(c) all Institute Campuses and worksites.

3.1.2  This Policy does not apply to:
3.1.2(a) children attending the Batchelor Library, or
3.1.2(b) persons under the age of 18, employed by the Institute.
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3.2 Approval and Supervision.

Institute campuses primarily provide places of adult learning and places of work. As
such, approval is required for children to be on campus, and when children are on
campus, they must be supervised at all times.

3.2.1  Approval must be obtained:

3.2.1(a)

3.2.1(b)

3.2.1(c)

3.2.1(d)

3.2.1(e)

3.2.1(f)

Note:

from the CEO, Deputy CEO or SET, as appropriate, to hold
programs, performances or community engagement activities that
may involve children coming onto an Institute campus or worksite.
Note: Approvals and arrangements for graduation or presentation
ceremonies are as per the Graduation Ceremonies Policy.

where the child is a student undertaking studies (refer Minimum
Age of Students Policy).

for children who are travelling with a student who is being
accommodated on campus (refer Student Support Plan and Travel
— AFB Activities Procedure).

where a student from section 3.2.1(c) above is attending an
approved Recreational Activity in an Institute vehicle and wishes
the child to accompany them. Endorsement for this request must
be obtained from the Deputy CEO, or delegate, at least 3 days
before the event (Refer to Motor Vehicle and Safe Driving Policy).

for a child of a student from section 3.2.1(c) above, under
exceptional circumstances, to attend the classroom / training
environment with the student, unless that classroom / training
environment is excluded under section 3.2.2(c). Approval for this
request must be obtained from the DCEO, Director VET or Dean
HERD. For VET, also endorsement from the VET Head Learning
and Teaching after a risk assessment has been completed.

from Division Director with endorsement from the relevant
manager for children to be on campus for short periods of time,
such as with the carer after school but prior to going home. This
approval can be for a one-off occurrence, or for the full school
year, requested annually.

e The Institute does not permit carers to bring children routinely onto a
campus as an alternative to regular or organised childcare arrangements.
In such cases all reasonable attempts should be made to arrange
alternative childcare before bringing a child onto an Institute campus.

¢ In the interests of public health, sick or infectious children must not be
brought onto an Institute campus.

3.2.2  Children must be supervised, wear appropriate clothing and footwear at all

times.

Where staff or students are given approval to bring children onto an Institute
campus or worksite the following conditions apply:

3.2.2(a) Children must always be actively and directly supervised by a
responsible adult (Carer) while on campus and must not be
allowed to interfere with the work or study responsibilities of other
staff or students.
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3.2.2(b)  Carers must ensure that a child is not exposed to any materials
(including lecture/tutorial content or other learning materials) that
maybe inappropriate for children.

3.2.2(c)  While on campus, children must not be taken into:

e High-risk teaching or working environments (e.g. laboratories
and workshops where tools/equipment are present), or

e Areas where potentially dangerous equipment, or hazardous
substances are present, or

e Areas that are subject to particular statutory/regulatory
provisions or local regulations or arrangements (e.g. rooms
where formal examinations are being held).

3.2.2(d)  While on campus or a worksite, children must not be supervised by
a carer undertaking high-risk or vigilance tasks (e.g. working in a
laboratory with hazardous chemicals or in a workshop with
machinery or power tools) which may potentially lead to error, or
health, safety and environmental risks if distracted by child
supervision responsibilities.

3.3 Children in Institute Vehicles

3.3.1 Except in cases of emergencies, Children are not permitted to ride in Institute
Vehicles or equipment unless prior consent is obtained from the respective
Deputy CEO or delegate.

3.3.2  This restriction does not apply to vehicles assigned to staff as part of their
remuneration package where private use is included. (refer Motor Vehicle and
Safe Driving Policy).
3.4 Removal of Children and Declaration of Areas.

In addition to the circumstances and locations outlined in section 3.2 the Institute
reserves the right to:

o Declare any part of an Institute campus or worksite as unsuitable for children,
e Require a carer to remove a child from the campus, worksite or any location within
a campus.
3.5 Appeals.
3.5.1 If a delegate denies a request for a child of a staff carer to be on campus, the
carer may appeal to the relevant Deputy Chief Executive Officer.

3.5.2  If the Director VETor Dean HERD denies a request from the Student
Experience Directorate, for a child to be present in the classroom / training
environment with the student carer, the Director's/Dean’s decision may be
appealed to the Deputy Chief Executive Officer Academic whose decision is
final, however reasons for doing so must be provided in writing or by email.

4. Responsibilities

4.1 Deputy Chief Executive Officer:
4.1.1  Consider and approve or deny children to ride in Institute vehicles.

4.1.2 Consider appeals from carers when a request for a child to be on campus has
been denied.
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4.2

4.3

4.4

4.5

Policy:

4.1.3 At anytime, may choose to provide delegation in writing to the Director
Student Experience and/or Manager Student Services for the approval of
students travelling with children.

Student Experience Directorate:

4.21 Process applications from, and where possible, obtain all appropriate
approvals for students under the age of 18 years of age, wishing to
undertaking studies at the Institute, and will make sure any and all
supervisory requirements as outlined in Minimum Age of Students Policy are
in place for that student for the duration of their travel and stay.

4.2.2 Process requests from, and where possible, obtain all appropriate approvals
for students being accommodated on campus to travel with a child in their
care.

4.2.3 In exceptional circumstances, contact Lecturers directly to seek approval for

a child of a student to attend the classroom / training environment with the
student, unless that classroom / training environment is excluded under
section 3.2.2(c).

4.2.4 Receive requests from students specified under 3.2.1(c), attending an
approved Recreational Activity in an Institute vehicle, where they wish the
child to accompany them. These requests must be endorsed by the
Recreational Officer or delegate, and are to be forwarded to the Deputy
CEO, or delegate, for approval. These requests must be received at least 3
days before the event.

Division Directors:
Consider and if appropriate, endorse, approve or deny a request for the child of a staff
carer to attend an Institute campus workplace.

Director VET/ Dean HERD:

Consider and if appropriate, endorse, approve or deny a request for the child of a
student to attend an Institute campus classroom / training environment, or fieldtrip /
excursion.

Staff Carers and Student Carers:
451  For Staff. Request approval from the relevant delegate prior to bringing a child

onto an Institute campus, or as soon as practicable thereafter.

4.5.2  For Students: Notify the Student Experience Directorate of your need to travel
with a child, and request approval from the Institute to do so. Refer to the
Travel — AFB Activities and Student Support Plan Procedure for further
information, or contact the Student Experience Directorate on
student.travel@batchelor.edu.au or student.support@batchelor.edu.au

4.5.3 Take reasonable steps to consider, and safeguard against, potential risks to:

a. the health and safety of any child in their care while on an Institute
campus, or in an Institute vehicle, and

b. the health and safety of others that may come from bringing a child into a
work or study environment.
4.5.4  Will be responsible for the behaviour of any child in their care and must:
e Ensure children in their care do not access restricted or high-risk areas,

e Ensure children in their care are always under direct, active supervision,
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e Ensure children in their care do not endanger, inconvenience or
otherwise disrupt the activities of other students, staff, or children.

455 If requested to remove a child from an area, or if approval is not granted for a
child to attend an Institute campus, to remove the child as soon as possible
from the area or campus.

4.6 Staff and Students (Non-Carers)

4.6.1 It is a requirement that all Institute staff hold a current Working with Children
Clearance (Ochre) card.

4.6.2 Atall times take reasonable steps to consider, and safeguard against,
potential risks to the health, safety and wellbeing of any child, staff member, or
student on an Institute campus, or in an Institute vehicle.

4.6.3 Unattended Child: After ensuring the child's immediate safety, report to an
appropriate manager/supervisor/lecturer, any child who is:

a. unsupervised, lost, or unattended.
b. in an unsafe or high-risk area; or

c. acting in an unsafe manner or participating in an unsafe or high-risk
activity.

5. Non-Compliance

5.1

Non-compliance with Governance Documents is considered a breach of the Staff Code
of Conduct and is treated seriously by the Institute. Reports of concerns about non-
compliance will be managed in accordance with the applicable disciplinary procedures.

5.2 All staff members have an individual responsibility to raise any suspicion, allegation or

report of fraud or corruption in accordance with the Fraud and Corruption Control Policy
and Whistleblower Reporting (Improper Conduct) Procedure and Guideline.

6. Acronyms & Terms

Acronym/Term Definition/Description

Child

Anyone under the age of 18 years.
The term ‘child’ also includes children.

Student Means a person enrolled as a student of the Institute.

Staff

Means individuals who are employed or engaged, by or for the
Institute, and whether for reward or on a voluntary basis. It includes
adjuncts, volunteers, contractors and individuals employed by
contractors within or outside the Northern Territory. Contractors do
not include trade contractors such as those employed by facilities or
campus operations.
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7. Supporting Documents
e Minimum Age of Students Policy,
e Travel — AFB Activities Procedure,
e  Student Support Plan and Travel - AFB Activities Procedure,
e Conduct in Residence Guidelines,
e Child Safety and Working with Children Clearance Policy,
e Graduation Ceremonies Policy,
e Staff Code of Conduct,
e Student Code of Conduct,
e  Motor Vehicle and Safe Driving Policy,
o Work Health and Safety Policy.

8. Related documents
e Care and Protection of Children Act 2007,

¢ Commonwealth of Australia, National Office for Child Safety, Commonwealth Child
Safe Framework,

o  Work Health and Safety (National Uniform Legislation) Act 2011 (NT).

9. Moadification history

Date Version Authority Section Modified - Details

May26 v12026 | SET New policy

10. Feedback

If you have any comments or feedback about this policy, please contact the Senior Manager
People and Culture.
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